
Outlook 2003 

Click on Tool>Email accounts 

 

Select View or change existing email accounts.  

 



Select your account and choose change which should bring you to a screen similar to this. 

 

Change the following: 

 Username to be your full email address 

Incoming and outgoing server should be: mail.{yourdomain}.ca/com etc  

For instance if you have an @isp.ca email address you would change it to mail.isp.ca  



 

 



Select More settings then on the outgoing server tab make sure a check is on My outgoing server requires 

authentication and also select Use same settings as my incoming mail server. 

 

Click on next then finish and you should be all set to use the new mail server! 

 


